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Introduction

The purpose of this workshop and booklet is to help students understand the process
involved with creating and publishing web pages. We will be using a web page editing
program called Dreamweaver 8.

Note: You must have activated your NetID before you can publish a web
page to the students’ server , if you don’t have a NetID, you can go to
http://netid.kennesaw.edu to activate your NetID.

Creating - When creating and editing a web page using Dreamweaver, you are editing
files that are on the computer in front of you. This computer is referred to as the local
computer. You should create a folder on this local computer and keep all of the files
related to your web site (pages, images, etc.) in this local folder. In Dreamweaver, you
look at the files in your local folder with the local view.

Publishing - When you are finished with the files that make up your website, you will
have to send these files to your account on the web server. This computer is referred to as
the remote computer. The action of sending these files is called publishing to the server,
FTPing the files, or uploading the files to the server. Dreamweaver calls this action
“putting files to the remote server”. In Dreamweaver, you look at the files on the web
server with the remote view.

Viewing - After publishing your web page files to the web server, you will want to check
and see if they are working properly. To view your web site, open a web browser and
enter your web address in the address bar. Your web address on the students server is
http://students.kennesaw.edu/~yournetid.
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Terms and Definitions

Web page — a web page is a document file just like a text file. It can be edited with
Notepad or WordPad if need be. The main difference between a web page and a regular
text file is that a web page is formatted with html tags. This html formatting is what you
see when you switch your web page from the Design view to the Code view.

Web site — a web site is a collection of web pages that are usually linked together with
hyperlinks.

Hyperlink or Link— a section of text or image that appears colored and/or underlined on
a web page that, when clicked, will take you to another web page.

HTML — a text markup language consisting of tags. HTML tells the web browser how to
display the content of your web page.

Web server — a computer or host for your web site. If you are a student at KSU and have
activated your NetID http://netid.kennesaw.edu, you have web space on the students
server http://students.kennesaw.edu.

Web browser — an application or program that is installed on your computer that allows
you to view web pages on the Internet.

Index page — the main page of your web site. This is the first page that people will see
when they visit your site. When you create the index page you must save it as index.html.
Note: index.html must be spelled with all lower case letters.

Publish or FTP- when used as verbs these two words mean the same thing: to send or
upload your web page or pages to your account on the web server.

Web address — a URL (Uniform Resource Locator) is the text you type into the address
bar of your web browser to access a web page. For example: http://www.cnn.com. Your
web address on the students server is http://students.kennesaw.edu/~yournetID. The
“yournetID” in this address refers to your username for the student email system,
WebCT, etc. Do not put www in this address.
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The Dreamweaver Environment

Dreamweaver is an application that helps you to create, edit, and manage web pages and
web sites. Dreamweaver provides you with a WYSIWYG (what you see is what you get)
editing environment. In other words, while editing your page, it looks like it will when
viewed by a web browser. It also lets you easily switch over to see and edit the HTML
code of your web page if you so desire. Dreamweaver also provides a publishing tool
that helps you easily manage your files both locally and on your web server.

Panels - When you open the Dreamweaver application, one of the first things that you
will notice is the panels. The panels are sections of Dreamweaver that give you different
options of things that you can do to your web pages.

To turn off the panels:
Click on the Window menu or the View menu and then Hide Panels

To turn on the panels:
Click on the Window menu or the View menu and then Show Panels
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Define a Site

Before you can publish your web pages to your web site, you must create or define a Site.
A Site in Dreamweaver is a collection of files and folders (web pages, images, etc) on
your personal computer, and a link to your web space on the Internet. As you create and
edit your web pages, you will be working on files on this local Site. When your pages are
finished and ready to be viewed on the Internet, Dreamweaver gives you the ability to
put these files from your local Site onto your web space.

Note: You must create a local folder for your web pages and have access to an account
on a web server before you can define a Site.

Manage Sites j]

To define a Site:

Mew, .
1. On the menu bar, select B
Site— Manage Sites. This opens
the Manage Sites window which Duplicate: ..
lists any sites that have already T
been defined. '

Expork..
2. Click on New — Site. This will

start the Site Definition wizard. Import. ..

3. Click on the Basic tab at the top Help
of the Site Definition window.

PR

4. Type in a name for your Site Basic | advanced |
En £
: Site Definition =5 S

5. Type in the HTTP Address, —

and Cth NeXt Editing Files Testing Files Sharing Files
6 Select the “NO, I do not to use A site, in Macromedia Dreamweaver, is a collection of files and Folders that corresponds ko a

: website on a server,
S€rver technology” radlo what would wou like ko name your sike?
button, and then click Next. steve's Web Ste

Example: mySite

‘what is the HTTP Address {URL) of wour site?
I http: ffstudents  kennesaw, edug~MNetID|

Example: http: /v, myHost, com/mySite
IF vou want to work directly on the server using FTP or RDS, vou should create an FTP or RDS

server connection. Working directly on the server does not allow you to perform sitewide
operations like link checking or site reports,

< Back | Mext = I Cancel | Help




10.

11.

12.

13.

14.

15.

16.

Select the “Edit local copies on
my machine...” radio button.

Click on the yellow folder icon
further down on the page, and
choose the folder on your
computer where your local files
will be saved and click the Next
button.

From the “How do you connect to
your remote server?” drop-down
window, choose FTP.

In the “hostname or FTP address”
text box, enter:
“students.kennesaw.edu”

Site Definition for Unnamed Site 1

Basic | Advanced I

Site Definition J53 F m’@

Editing Files, Part 3 Testing Files Sharing Files

Haw do you want to wark, with vour files during developrent?

* Edit local copies on my maching, then upload to server when ready (recommended)

= Edit directly on server using local netwark

‘Where on your computer do you want to store wour files?
C:Documents and Settings\DesklophSteve's Web Sitey =

< Back | Mext = I

Cancel |

Help

Faculty and staff should enter “ksuweb.kennesaw.edu” for the FTP address,
and use their kusweb ID and password in the FTP login area.

In the “What folder on the server...” text box, enter “html/”. It is important that

this be exactly as shown in the
picture, or else it may not work

properly.

In the “FTP login” text box,
enter your NETID.

In the “FTP password” text
box, enter your NETID
Password.

You can test the connection by
clicking on the Test
Connection button.

Uncheck the Save check box so
that other students using the
computer you are sitting at will
not have access to your web
space.

If you get a message saying

Basic | Advanced I

Site Definition

Editing Files Testing Files Sharing Files

How do pou connect to your remote server?
|FTP =]

what iz the hogtname or FTF address of wour Web server?

Istudents.kennesaw. edu

What folder on the server do you want to store your files in?
html/

what is your FTP login®
IT_I,Jpe your METID

‘What iz your FTP paszzword?
|Type wour NETID Password

™ Use Secure FTP [SFTP)

Test Connection |

< Back I Mext = I

Cancel

Help

that Dreamweaver connected successfully, click the Next button.



17. Select the “Do not enable check in and check out” radio button click the Next
button.

18. In the Summary Screen Make sure all of your information is correct, and then
click the Done button.

19. When you return to the Manage Sites window, click the Done button.

To see your site and all of the files that it contains, open the Files panel from the right
side of the main Dreamweaver screen. You should be able to see all of your Sites in the
left drop-down menu. The right drop-down menu allows you to toggle the local and
remote views, as well as offering a few more advanced views.



Creating a New Page

Once you have created a Site which links your local computer and your remote web
server, you then need to create one or more web pages. The first step in doing this is to

create a new page.

1) Click File — New.

2) From the Category column, make sure that Basic page is selected.
3) From the Basic Page column, make sure that HTML is selected.
4) Click the Create button. This should open a new blank HTML document.

General | Templates |

Categon: B azic page: Presiew:
( Basic page ) L«

Dwnamic page =1 ML template

Template page i Library item

Other & AckionScript

12335 Stvle sheets = i

Framesets @ Javascripk <Mo previews:

Page Designs (C55) =

Page Designs

Page Designs (Accessible)
Drezcription:
HTML docurnent

[ Make document $HTML compliant

Help Preferences. ..

et more conbent. ..

Creake I

Zancel

10




Page Properties

Background color

1. Click the Page Properties button on the extended Properties toolbar.

i ¥ Properties
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2. In the Page Properties dialog box, select Appearance in the Category list.

Page Properties : 1

Caktegory Appearance

Headi
Ti?lae,l'll-inngciding Size: I j ||:|ixels j

Tracing I I
rating:-mage Texk color: Q %
Background color; QI

AppEarance
Li = <::bage Fant: IDeFauIt Font LI B| 7

Background image: I Browse. .. |

Left margin:l |pi)<(-3|s vl Right margin:l lpixeis "'l
Top ratgin: I |p|><e|5 vl Eiokkom margin:l ||:||er5 "l

oK I Cancel | apply | Help

|

3. Inthe Appearance section, click the Background color button.
4. Select the color of your choice from the color palette.

*NOTE: A good utility when choosing color schemes is located at
http://www.sessions.edu/ilu/

Default Text Settings

1. While still in the Appearance section of the Page Properties dialog box, make the
selections of your choice from the Page Font, Size, and Text color options.

2. Click OK.
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Formatting Text
1. Select the text you want to format.

2. Make the formatting selections of your choice from the fields and buttons on the
Properties toolbar (Format, Font, Size, Bold, etc.)

Adding Graphics to the Web Page
Downloading an Image

You can get pictures and other graphic images from a variety of locations---websites,
scanned images, clipart files, etc.

To down load an image from a website:

1. Place the mouse pointer on the image and click the right mouse button. This menu
will appear:

Back
Enmmard
Beload
Stop

Wiew Source
Wiew [nfo
Wiew |mage [ztop.gif]

Set Az Wallpaper
Add Bookmark,
Create Shortout
Send Page

Save Image Az

Copy Image Location

2. Left-click Save Image As.

Save As...
Save jn: I & ﬁ
1 popis j emailant. gif
4 k. gif 4 Jb.gif

j anmatcat.gif j Mozilla.mif

j akarn. gif j Mowd.gif

j bluztone. gif j Rainbow. gif
|47 ddsDE1. i 4 rose.GIF
|47 dds0E2. gif

File name: Ispeedlimit.gif Save I
Save as lupe: IGIF File [*.qif] d Cancel |

3. Inthe Save As dialog box, indicate where you want to save the image in the Save in
area.
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4. The name of the file will be displayed in the File name area. If you want, you can
change the filename.

5. The type of file (GIF, JPEG, etc.) will be displayed in the Save as type area.

6. Click Save.
Inserting an Image

1. Click Insert—>Image.

Select Image Source ﬂﬂ

Select file name from: €% File system Sites and Servers... | %
" Data sources

j = I:jg , Image preview

Look in:

@ cat
@ catz
circuitz

File narne: | Ok I
Filez of twpe: IImage Filez [*.gif* jpg;® ipeq;” pra) j Cancel |

RL: Ifile:."lf'lf'ltlle ocuments and Settingz/gredd/tdy D

Relative to: IDocument vl Untitled-1

W Preview images

A

2. Inthe Look in field, navigate to the location of the image file and select the
image.

3. Click OK. The following message will appear:

f} T o make a document-relative path, vour document should
be zaved first.

& 'filer 44" path will be uzed until you zave your document,

[ Dron't show me this message again.
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4. Click OK. The following message may appear:

Macromedia Dreamweaver MX 2004 ﬂ

@ This file is outside of the root Folder of site 'Class site’,

and may not be accessible when you publish the site,

Your root Folder is:
CiiDocuments and Settingsigredd| iy DocumentsiClass sibel,

Wiould wou like bo copy the File there now?

Yes Mo |

5. Click Yes. This will make a copy of the image file to your Site folder. Also, the
following dialog box will appear:

Save in; Ia Clazs zite j . I'j( T

@ cat
@ cat
circuit2

& ]index
resume
Skyle Sheet

File rname: 5 Save I
Save as type; Iflxll Files [%.7] j Cancel |

6. Click Save. The image is inserted into the page.
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Welcome To My Website
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Saving the Web Page

1. Click File — Save.

2. The Save As dialog box will appear.

3. Inthe Save in field, locate the drive and folder where you want to save the file.

4. Enter the name you want to give the file in the File Name field.
NOTE: For your Home Page (your main webpage, or the first page of a
multi-page website) must be named “index.htm”. If you are making more
than one webpage, then the others may be named anything that ends with
“htm”, but the first page must be called index.htm.

5. Click the Save button.

savens 21 x|
Save in; IaElass siter j L £ E-

File name: Iinde:-:.htm j Save I
Save az type: I.-’-'-.II Documents [".htm;*.html;*.shtm;*.shtml;*.htafj Cancel |

A
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Adding a link

A Hyperlink is a colored and underlined text or a graphic that you click to go to a file,
web page, or an e-mail address. To insert a hyperlink to some other website:

1. Type the text you want to make into a hyperlink on your webpage.

2. Select the text.

.ﬁ?:"UntitIed Document {Untitled-1*) - Dreamweaver

File Edt View Insert Modfy Text Commands Site Window Help

Welcome to my Web Site

EormallNone dlDeFaullFont d Size [Mone 'IQ B|I|EE % @
Link Ihttp Howkennes.an edd d €3] Target ﬁgg (= %
I
43

e To link to a webpage: In the Properties Panel click in the Link field and type
the complete website address (e.g.http://www.kennesaw.edu). Note that this
address must include the “http://” portion of the address.

e To link to a file: In the Properties Panel click on the Yellow Folder o
access the Select File screen. Use this to locate the file that you with to link to.
After you’ve selected the file to link to, Dreamweaver will ask if you want to
copy the file to your Site folder — answer Yes to this prompt.

e To link to an e-mail address: Click in the Link field and preface the email
address with “mailto:”
(e.g. mailto:alincoln@aol.com)

3. Click outside of the Link field in order to complete the process.
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Linking to another web page

If you make multiple web pages on your own web site, Dreamweaver includes an easier
way to make links between them.

GMacromedia Dreamweaver MX 2004 - [Untitled Document {Class site /page2.htm*}] - IDlﬂ
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1. Create both pages separately and save them in the same Site (e.g. index.htm and
page2.htm).

2. Make sure that you have the Files panel open, so that you can see the files in your
Site.

3. Highlight the text you want to make into a link to the other page (e.g. highlight text
on page2.htm which you want to link to index.htm)

PR It b =
4. Click and Hold the Target Link Icon. =] (3 Taa=t|”
by
5. Drag the Target Link Arrow to the name of the page that you want to link to, and
let go of your mouse button.

6. The system will create the link and show the file address in the Link field.
NOTE: When you make a link to another page in your own web site like

this, it only puts in the name of the file, and leaves out the
“http://www.address.com” portion of the address.
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Previewing

Before you actually put your files on the
Internet for everyone to see, you might want
to see what your page looks like in a web
browser to make sure that nothing looks
different than you were expecting.
Dreamweaver makes previewing your pages
simple:

1. Make sure that the page you want to
preview is the one that is on the
screen.

2. Click on the menu bar: File —
Preview in Browser — iexplore

3. This then opens your page in Internet
Explorer.

Adding a Browser

GjMacromedia Dreamweaver MX 2004 - [Untitled Document {Class site,/re

However, if you have some other web browser (Netscape, Mozilla, Opera, etc) that you
want to preview your page in that isn’t on the Preview in Brower list, you first have to
tell Dreamweaver how to open that program. To do this, you must:

1. Choose the Edit Browser List...
option from the Preview in
Browser list. This opens the
Preferences window to the
Preview in Browser category, as
shown to the right.

2. To add a new browser to the list,
click the + button near the top of
the screen. This opens the Add
Browser screen as shown above.

nhw

File Edit Wiew Insert Modify Text Commands Site  Window Help
Mew, ., Chrl+1 =1 -
= ! =- & -6 Q| B-§
Qpen... Chrl+0
Open Recent 3
Qe in Frame, .. Chrl4-Shift+Cr
Close Crl+ ntitled Document 'v%f ]
Close Al Chrl+-Shift+
Save Chrl+5
Save As.. Chrl4-Shift+5
Save All
Save ko Remaote Server...
Save as Template, ..
Revert
Print Code... Chrl+P
Import 3
Expork 3
Conrverk 4
Preview in Browser Opera Ctrl+F12
Checkpags ool ) o |
[esign Motes. .. ) i
Edit Browser List. ..

Exit Chl+Q [

Add Browser x|
Marne: I

Application: I Browise. ., |
Defaults: [ Primary browser

[ Secondary browser

(0] I Cancel |

In the Name field, enter a name which describes the browser that you are adding.
Then click the Browse button to the right of the Application field.
From the Select Browser window, navigate to the executable file for the browser

(the file which opens the browser). This file is usually found in a folder inside
the C:/Program Files folder. When finished, click OK.
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Publishing

When your website is at a point that you want to put it on
the Internet, it is time to publish your website. Since all of
your files are already grouped together in your Site in the
Files section of the toolbar to the right, all you have to do
is:

Click and select the topmost folder of your Site.

Click the Put button §# from the Files tab.

3. Ifyou have any unsaved work, Dreamweaver will
prompt you to save. Choose Yes to save your work.

4. If asked whether to “Include dependent files?”” choose

Yes. This insures that any files that you linked to are

included when you send your files to your website.

N —

After these steps are completed, your site will have been
uploaded to your web space.

*NOTE: You must set up your Site as detailed on pages 5
and 6 before you can publish.

Local vs. Remote view

Because of the way that web publishing is done, you end up with copies
of your web page in two locations: on your local machine, and on the

Internet server which hosts your page. In order to toggle between these
two views, click on the drop-down box which at first reads Local view.

The different options we have here are:

i Design

i Code

i Application

i W Tag Inspector

ii ¥ Files iz

@0 O Y

3
= h Site - Class I:C:'I,Dcu:ument‘
----- @ catz,gif
. ..... @ cat
----- @ circuit2 Jpg
----- @ index, bl
“ergl resumneditm

Put button
Expand/Collapse
button
K 1

1 local ikems selected tokalling 266 bytes

Local wigw

» Local view: Shows the copies of the files for your website which are located on

your local machine.

Remote view: Shows the copies of the files for your website which are stored on
the Internet server that is providing access to your site to users.

being stored on a test server (We don’t use this feature).

>
» Testing server: An advanced feature which would show the files which are
>

Map view: Shows a visual representation of the interaction between the files that

make up your website.
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@Macrnmedia Dreamweaver MxX 2004 - [My webpage (Class site/index.html})] ;IEILI

File Edit Yiew Site
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4] | ol | i

Title: Untitled Document Date: 2/6/2004 1:44 PM Size: 1KE

Many times, it is useful to see the files which are stored on both the local and the remote
views, to compare and contrast. To toggle this view on or off, click the
Expand/Collapse button &1 on the Files pane. On the expanded view, you see the
remote view on the left side of the screen, and the local view on the right side.

*Note: If there is any difference between the two sites, it could be because you have
made changes to your site but haven’t used the Put command to upload them yet, or

because you have worked on a different website before, and that is what you see on the
remote site.

Viewing Your Website

Your web page can be viewed on any web browser by entering the following address into
the address bar:

http://students.kennesaw.edu/~yournet]D

NOTE: “yournetID” is your username for the student email system, WebCT, etc.
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Reconnecting From Another Location

# ¥ Files = When you want to make changes to your website from
M another location, you first have to connect

&2 Class sie x| [Local view ] Dreamweaver to your existing site. Fol.low thef

[g. e | Q;l & 4 | = 1nstmctlops on pages 5 and 6 for Defining a Slte to
= . create a Site which is connected to your existing
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